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Values and Ethos 
 

Our values and ethos are inclusive and child centred. Our Trust is founded on the 

principles of inclusivity, diversity and fairness, and they are fundamental to our 

delivery of exceptional learning experiences. 

 

EVAT stands for: 

• Excellence and high standards 

- a can-do culture and no-excuses ethos 

• Values driven with a deep sense of moral purpose 

- putting children and young people first 

- behaving ethically 

• Ambition and aspiration for all 

- irrespective of background or barriers – being truly inclusive 

• Teamwork  

- we do more, better and faster, together 

 

We are a village.  We collaborate, with our learners, their families and our 

communities, to provide exceptional education so that all the children and young 

people we serve achieve the best possible outcomes. 

 

Our Ethos is to: 

• Create a nurturing and friendly atmosphere and provide an environment 

where everyone feels valued for who they are 

• Bring out the best in every child and young person and meet the full range 

of their individual needs 

• Provide different and unique experiences, challenges and activities 

• Show tolerance and respect for each other 

• Prepare our children and young people for lifelong learning 

• Improve the life chances of every child and young person we serve. 
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This policy, and its associated procedures and protocols, are based on these key 

principles. 

 

Where reference is made to an ‘Academy’ or a ‘School’, the intention is that the policy is 

universal and applies to both.    
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1. Foreword by the Chief Executive 
 

It has often been said that it is better to be safe than sorry and, whilst this is easy to say, the 

reality of this statement requires: 

 

• structures and responsibilities across The Education Village Academy Trust for 

ensuring the implementation and maintenance of health and safety standards; 

 

• every individual to take personal responsibility for their own, their colleagues’, visitors’ 

and children’s safety and health, being aware of potential hazards and acting to 

ensure they are eliminated, managed or avoided; 

 

• policies, procedures and guidance that explain what should and should not be 

done; 

 

• observance of procedures established to ensure we work in a safe environment. 

 

All potential incidents should be avoidable given forethought and by taking the 

appropriate actions and/or by following the correct procedures. 

 

This health and safety policy and its associated procedures give you all the essential 

guidance required.  Many of the actions recommended are required by law and must be 

observed, but in any case, they are mostly common sense. 

 

All of us, whether staff, pupil or visitor, has a right to be in a safe environment and has a 

significant contribution to make in order to maintain this goal.  It would be a difficult burden 

to bear, knowing that a child or colleague had been injured or suffered ill health as a result 

of a hazard or situation that you had recognised, but had not done anything about. 

 

Study this policy now – it will be too late once an accident or ill health has occurred.  

 

 

 

 

Mike Butler 

Chief Executive 
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2. Health and Safety Policy Statement of Intent 

The Education Village Academy Trust regards the management of health and safety as a 

fundamental priority for all pupils, staff, and visitors across its premises. The Trust is committed 

to fulfilling its duties under the Health and Safety at Work Act 1974 and all other relevant 

legislation. It aims to maintain robust health and safety management systems that protect 

the health, safety, and welfare of everyone affected by its activities. This policy 

demonstrates our commitment to providing a safe and supportive learning environment. 

The Trust will achieve this by adopting a continuous improvement approach through: 

• providing and maintaining plant and equipment and systems of work that are safe 

and without risks to health;  

• planning for ensuring safety and absence of risks to health in connection with the 

use, handling, storage and transport of articles and substances;  

• providing such information, instruction, training, and supervision as are necessary to 

ensure the health and safety at work of employees, pupils, and visitors;  

• maintaining any place of work under the Trust's control in a condition that is safe and 

without risks to health and providing and maintaining means of access to and egress 

from it that are safe and without such risks;  

• the provision and maintenance of a working environment for employees and pupils 

that is safe and without risks to health and is adequate as regards facilities and 

arrangements for their welfare at work;  

• providing such protective equipment as is necessary for the health and safety at 

work of employees and pupils;  

• the encouragement of staff to set high standards of health and safety by personal 

example, in order that pupils leaving the Trust should take with them an attitude of 

mind which accepts good health and safety practice as normal;  

• striving to monitor the effectiveness of health and safety provisions within the Trust;  

• keeping the Trust Health and Safety Policy under at least annual review to support 

the Trust’s policy of continuous improvement and to duly publish any amendments;  

 

Signed on behalf of the Board of Trustees 

Signatures                                             Date                  Position 

 

 

                                             Chief Executive  

  

 

 

                                   Chair of the Board of Trustees 
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3. Trust Health & Safety Appointees 
 

Position Responsibility Contact 

Board of Trustees Oversight of Health and Safety across the Trust - 

Chief Executive 
To ensure there is a culture of Health and 

Safety across the Trust  
Ext 2007 

Deputy Chief Executive 

Officer 

To ensure there is a culture of Health and 

Safety across the Trust  
Ext 2150 

Principals 
Day-to-day responsibility for individual 

Academy Health and Safety 

HA - Ext 2002 

SPA – Ext 2108 

BHA – Ext 2114 

GPA – Ext 2501 

MFS – Ext 2401 

WPS – 01325 

240499 

RSPS – 01325 

251006 

 

Trust Health and Safety 

Officer 
Day-to-day advice on safety & wellbeing Ext 2125 

Durham County Council, 

Health and Safety Team 
Durham County Council link 

Contacted via 

Trust Health 

and Safety 

Officer 

 

  

 

 

4. Legal Framework 
 

6.1 This policy has due regard to statutory legislation including, but not limited to, the 

following: 
• Health and Safety at Work etc. Act 1974 

• Workplace (Health, Safety and Welfare) Regulations 1992 

• Management of Health and Safety at Work Regulations 1999 

• Control of Substances Hazardous to Health Regulations 2002  

• The Regulatory Reform (Fire Safety) Order 2005 

• Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 

• The Construction (Design and Management) Regulations 2015 

• The Personal Protective Equipment at Work Regulations 1992 
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• The Education (School Premises) Regulations 1999 

• The ionising Radiation Regulations 2017 (IRR17) 

• Food Standards Agency Food Allergen Labelling and Information Regulations 

2021 

• The Food Information (Amendment) (England) Regulations 2019 (Natasha’s Law) 

 

6.2  This policy is to be read in conjunction with the following Trust policies and procedures: 
• Administration of Medication Policy 

• Adverse Weather Policy 

• Animals in School Policy 

• Asthma and Emergency Inhalers Policy 

• Allergen and Anaphylaxis Policy 

• Automated External Defibrillator (AED) Procedure 
• Bomb Threat Procedure 

• Educational Visits Policy 

• Emergency Evacuation Procedure – For each site 

• Adverse Weather Policy 

• Finance Policy and Procedure 

• First Aid Policy 

• Infection control 

• Lockdown Procedure – For each site 

• Lone Worker Policy 

• Moving and Handling of Pupils and Young People Policy 
• Manual Handling Policy 

• No Smoking at Work Policy 

• Pupils with Additional Health Needs Attendance Policy 

• Risk Assessment Procedure 

• Supporting Pupils with Medical Conditions Policy 

• Transport Policy 

• Visitor Policy 
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5. Organisation 

 
Although health and safety within the Trust is a collective responsibility, this policy recognises 

the responsibility that effective and efficient management has towards achieving the Trust’s 

safety objectives.  The Chief Executive is accountable to the Board of Trustees for the 

management of health and safety matters across the Trust.  Oversight and co-ordination 

for health and safety across the academies is delegated to the Trust Estates Manager.  This 

section outlines the responsibility that each element within the Trust has towards the health, 

safety and welfare of those connected with The Education Village Academy Trust. 

 

7.1 The Board of Trustees 
The Trustees shall ensure that when undertaking the management of the academy budgets, 

all health and safety implications are taken considered and actions are carried out.  They 

shall also include in their annual report an appraisal of the Trust health and safety 

performance by considering all reported accidents, incidents and near misses.  

Furthermore, their main responsibilities are: 

 

• Hold overall responsibility for the implementation and effectiveness of the 

Trust’s health and safety policy. 

• Maintain awareness of relevant legislation, statutory requirements, and codes 

of practice. 

• Establish, support, and monitor a management structure responsible for 

health and safety across the Trust. 

• Review and evaluate the Trust’s health and safety performance annually, 

ensuring improvements are implemented where required. 

• Include health and safety as a standing agenda item at Board meetings to 

ensure ongoing oversight. 

• Ensure the Trust provides a safe environment for all users, including staff, pupils, 

and visitors. 

• Ensure safe and healthy working conditions in line with statutory requirements 

and recognised best practice. 

• Allocate sufficient resources to enable effective implementation of health 

and safety arrangements. 

• Ensure clear delegation of health and safety responsibilities to senior leaders 

and hold them accountable for delivery. 

• Monitor significant risks and incident trends across the Trust to ensure 

appropriate action is taken. 

 

7.2  Responsibilities of the Chief Executive Officer and Deputy Chief Executive 

Officer: 
• Ensuring effective health and safety management systems and procedures are 

implemented across the Trust in line with the Trust’s Health & Safety Policy and Procedures. 

• Establishing systems to monitor the application and effectiveness of health and 

safety procedures across the Trust. 
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• Carry out health and safety reviews at intervals agreed with the Board of Trustees. 

• Promote and model a positive culture towards health, safety, and welfare across the 

Trust. 

• Ensure all Trust wide health and safety responsibilities and associated procedures are 

fully implemented. 

• Ensure that robust arrangements are established to deliver suitable and sufficient 

training that reflects the Trust’s duties, operational needs, and activities. 

• Take all reasonably practicable steps to ensure senior leaders and department 

heads implement the Health and Safety Policy effectively. 

• Liaise with the Board of Trustees on policy matters and any issues affecting the 

implementation of health and safety arrangements. 

• Support and provide appropriate facilities for trade union safety representatives. 

 

7.3 Reponsibilities of Executive Principals: 

• Ensure schools within their remit are compliant with the Health and Safety at Work 

Act 1974 and all relevant legislation 

 

• Provide visible leadership on health and safety, promoting a positive safety culture 

across all academies within their remit. 

 

• Ensure each academy implements the Trust’s Health & Safety Policy and 

associated procedures consistently. 

 

• Oversee the implementation, maintenance and the review of local health and 

safety arrangements for schools in their remit 

 

• Advise the Trust Board/CEO on significant risks, emerging issues, and resource 

needs. 

 

• Support Principals in managing health and safety issues that exceed individual 

school capacity 

7.4 Responsibilities of Principals: 

The principal holds responsibility for all staff and activities within their remit and must 

ensure that staff, pupils and any other individuals affected by the school’s 

operations are not exposed to risks that could compromise their health or safety. 

They will 

• Ensure their respective schools are compliant with the Health and Safety at Work Act 

1974 and all relevant legislation 
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Remain fully committed to the EVAT statement of intent and health and safety policy and 

strive for a positive health and safety culture promoted through their leadership teams. 

• Ensure all staff under their remit are aware of the requirements of safety policies, 

procedures, and systems so that compliance can be fully implemented. 

• Ensure that risk assessments and safe systems of work are implemented by the 

competent persons and that adequate control measures are established to minimise risk as 

far as reasonably practicable. 

• Take prompt action to record, address and resolve any situations that have, or could 

have, adversely affected the health and safety of individuals impacted by the school’s 

activities. 

• Ensure all staff involved in the maintenance and upkeep of health and safety records 

keep them up to date and readily available for inspection when required. 

• Ensure adequate training, instruction and information is available for all staff, and 

that the training is completed and documented. Records should be reviewed regularly to 

keep information up to date and relevant.  

• Work with the Trust’s central teams and seek consultation to obtain any advice or 

guidance needed to support the school’s health and safety requirements. 

 

7.5  Responsibilities of the Trust Head of Estates and Facilities: 

• Undertake tasks as directed by the Board of Trustees in support of the Trust’s 

Health and Safety Policy. 

• Review all health and safety polices, practices and procedures across the 

Trust at regular intervals, providing advice, recommendations and implementing 

improvements where required. 

• Maintain links with external agencies that can provide specialist health and 

safety advice. 

• Ensure regular inspections and audits are carried out across Trust sites and 

assess the suitability and safety of working practices. 

• Monitor that accidents, incidents, and hazards are recorded and reported to 

the Durham County Council Health & Safety Team as required.  

• Chair the Trust wide Estates meetings to ensure health and safety 

arrangements are monitored, data is shared and key messages around health and 

safety are regularly communicated 

• Communicate relevant health and safety information to staff and other 

appropriate stakeholders. 

 

7.6 Responsibilities of the Trust Health and Safety Officer: 

• Act as the central point of contact for day-to-day health and safety queries, 

offering guidance or signposting to appropriate sources of advice. 
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• Assist in the coordination and maintenance of health and safety procedures 

across the Trust. 

• Carry out regular inspections and audits across Trust sites and assess the 

suitability and safety of working practices as directed by the Head of Estates and 

Facilities 

• Ensure that accidents, incidents, and hazards are recorded and reported 

through internal reporting methods as required. 

•  Where necessary ensure suitable and sufficient investigations are completed 

for accidents and incidents reported and recommend suitable control measure 

where required 

• Support in the implementation, maintenance, and review of trust wide risk 

assessments at appropriate intervals  

 

7.7 Responsibilities of PFI Contractors (MITIE): 

Construction and maintenance within the Education Village premises are delivered 

by Mitie PFI under the terms of the PFI contract. Mitie PFI retains responsibility for 

ensuring all works are carried out safely, in compliance with relevant legislation, 

including CDM Regulations. The Trust will liaise with Mitie PFI on matters affecting the 

safety of staff, pupils, and visitors. 

 

7.8 Line Managers / Department Heads 

Line Managers / Department Heads include those with teaching as well as non-teaching 

responsibilities. 

Staff holding such positions: 

• Have responsibility for the application of the Trust health and safety policy, and 

related health and safety policies and procedures, to their own department and 

should comply with instructions given by the Board of Trustees, Academy Principal 

and the Trust Estates Team. 

• Have responsibility for the implementation and operation of the Trust’s Health and 

Safety Policy in their department, and for areas of responsibility delegated by the 

Academy Principal.  

• Must take a keen interest in the Health and Safety Policy and assist in ensuring all 

staff, pupils and visitors comply with its requirements. 

• Must establish, maintain and develop safe working procedures for their respected 

department). 

• Must attempt to resolve any health and safety problems any member of staff may 

raise and refer to the Trust Head of Estates and Facilities any problem for which there 

is not a satisfactory solution within the resources available. 

• Must conduct regular safety inspections within their department of activities for which 

they hold responsibilities and submit reports to the Trust Estates Team. 
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• Must arrange for staff training and information to avoid hazards and to contribute 

positively to their own safety and health at work.  In addition, to communicate health 

and safety information received to appropriate people.  This role should also ensure 

staff within their departments receive health and safety induction training. 

• Where necessary carry out, implement and review risk assessments for their 

respective departments. 

• Must notify the Trust Estates and Facilities of changes or additions to plant, equipment 

and machinery. 

• Must implement control measures and improvements as identified through risk 

assessments, accident investigations or any type of monitoring conclusion. 

 

7.9 All Members of Staff 
All members of staff must: 

• Take reasonable care of their own health and safety, and that of others who 

may be affected by what they do at work. 

• Cooperate with the Trust/school on health and safety matters, bringing 

problems to the relevant manager's attention and proposing appropriate 

recommendations to improve safety. 

• Follow all training, instructions, and established safety procedures. 

• Immediately report any situation that presents a serious and immediate 

danger Familiarise themselves with the Health and Safety Policy and aspects 

of their work related to health and safety. 

• Ensure safety procedures are followed and that emergency procedures are 

understood. 

• Avoid any conduct which puts themselves or others at risk. 

• Ensure that all staff, pupils and visitors are applying health and safety 

regulations and adhering to any rules, routines and procedures in place. 

• Ensure that all machinery and equipment is safe and appropriate for use, used 

solely for its intended purpose, and operated only by staff who have received 

the necessary training.  

• Ensure protective equipment is available and used whenever necessary. 

• Report any defects in equipment or facilities through the appropriate 

reporting channels  

•  Exercise good standards of housekeeping and cleanliness. 

•  

 

7.10 Pupils 

Pupils must: 

• Take responsibility for their own safety and the safety of others. 
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• Observe standards of dress consistent with safety and hygiene, (e.g. suitable foot-

wear, and the preclusion of unsuitable jewellery etc.) 

 

• Understand and observe the evacuation procedure of the Trust and follow the in-

structions of staff given in an emergency. 
 

• Use equipment and materials safely and only when supervised. 

 

• Move around the school sensibly, avoiding running or unsafe behaviour in corridors 

and communal areas. 

 

• Report accidents, hazards, or unsafe behaviour to a member of staff. 

 

 

6. Arrangements 
 

8.1 Introduction 

This section will offer guidance on how the functions allocated to individuals will be carried 

out in order to achieve the policy objectives. 

 

8.2 Health and Safety Induction Session 
The Trust Human Resources department is to inform the Trust Estates Manager of: 

• All new employee starters 

• Their starting date 

• Academy they are joining 

• Their role within their Academy 

 

The Trust Estates Manager is to arrange a Health and Safety induction session with all new 

starters as soon as possible after they have joined the Trust.  
This induction session is to cover: 

• Health and safety in the workplace 

• Site entrance times 

• Accident and Incident reporting 

• Risk assessments 

• Emergency evacuation 

• Fire safety 

• Safety and well being 

• First aid 

• Automated external defibrillators (AED) 

• Site hazards 

• Electrical equipment 

• Displace screen equipment (DSE) 

• Personal protective equipment (PPE) 

• Safeguarding & Child protection 

• Traffic management & Vehicle registration 
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8.3 Accident Reporting 

Accidents or injuries to any person should be reported to the Trust Estates Manager and Line 

Manager by those persons involved in the accident.   

The accident should be logged on the Durham County Council portal, a link can be found 

on Teams under Health & Safety. 

Principals and the Trust Estates Manager will be the lead investigator. Durham County 

Council will support the Trust Estates Manager.  

All accidents records are securely stored in order to comply with Data Protection.  

All significant injuries and hospital attendance by employees, pupils and members of the 

public as a result of an accident must be reported immediately to the Trust Estates Manager.  

This is defined, in the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 

(RIDDOR) 2013, of any of the following: 

• Accidents to employees causing either death or major injury 

• Accidents resulting in employees being away from work or being unable to perform 

their normal work duties for more than seven consecutive days (this seven-day period 

does not include the day of the accident) 

• Fractures, other than to fingers, thumbs and toes 

• Amputation of an arm, hand, finger, thumb, leg, foot or toe 

• Any injury likely to lead to permanent loss of sight or reduction in sight in one or both 

eyes 

• Any crush injury to the head or torso, causing damage to the brain or internal organs 

• Any burn injury (including scalding) which covers more than 10 percent of the whole 

body’s surface area or causes significant damage to the eyes, respiratory system or 

other vital organs 

• Any degree of scalping requiring hospital treatment 

• Any loss of consciousness caused by head injury or asphyxia 

• Any other injury arising from working in an enclosed space which leads to hypothermia 

or heat-induced illness, or that requires resuscitation or admittance to hospital for more 

than 24 hours 

• The collapse, overturning or failure of any load-bearing part of any lifting equipment 

• The explosion, collapse or bursting of any closed vessel or pipe work 

• Electrical short circuit or overload resulting in a fire or explosion 

• Unintentional explosion, misfire or failure of demolition to cause the intended collapse, 

projection of material beyond a site boundary, or injury caused by an explosion 

• Any accidental release of a biological agent likely to cause severe human illness 

• Any collapse or partial collapse of scaffolding over five metres in height 

• When a dangerous substance being conveyed by road is involved in a fire or is 

released 

• The unintended collapse of any building or structure under construction, alteration or 

demolition, including walls or floors 



   

 

18 
Health and Safety Policy v14  March 2026 

 

• Any explosion or fire resulting in the suspension of normal work for over 24 hours 

• Any sudden, uncontrolled release in a building of: 200kg or more of flammable liquid, 

10kg or more of flammable liquid above its boiling point, 10kg or more of flammable 

gas, or 500kg or more of these substances if the release is in the open air 

• Accidental release of any substances which may damage health 

• Serious gas incidents 

• Poisonings 

• Skin diseases including, but not limited to: occupational dermatitis, skin cancer, 

chrome ulcer, oil folliculitis/acne 

• Lung diseases including, but not limited to: occupational asthma, farmer’s lung, 

asbestosis, mesothelioma 

• Infections including, but not limited to: leptospirosis, hepatitis, anthrax, legionellosis, 

tetanus 

• Other conditions such as occupational cancer, certain musculoskeletal disorders, 

decompression illness and hand-arm vibration syndrome, Occupational Asthma e.g 

From wood dust and soldering using rosin flux. 

• Work-related stress and stress-related illnesses will not be reported due to the fact that 

they are not usually just one distinct event. RIDDOR stipulates that to be reportable, 

an injury must have resulted from an accident arising out of or in connection with work 

• The Academy will only report accidents that are: 

If in doubt, the Trust Estates Manager should be contacted for clarification. 
      Extension: 2112 
      Mobile: 07929119574 
 

All RIDDOR reportable events will be reported by the Trust Estates Manager to Darlington 

Borough Council and the Health and Safety Executive. 

This policy is to be read in conjunction with the First Aid Policy. 

 

8.4 Accident Investigation 
The Trust Estates Manager, with the cooperation of the class teacher or other member of 

staff, when necessary, should carry out an investigation following an accident or near miss 

situation in order that causes may be identified, and measures taken to prevent a 

recurrence. Further advice on accident investigation will be provided by the Trust Estates 

Manager if required. Investigations such as these are essential in order that accidents, 

damage to equipment and property, and losses are kept to a minimum.  Further advice 

relating to investigations may be obtained from the Durham County Council via the Trust 

Estates Manager. Findings from all investigations should be recorded on the accident report 

form and recommendations actioned by those responsible. 

 

8.5 Near Miss/Hazard 

The Education Village Academy Trust takes near misses seriously and has the view that 

investigation of a near miss is key to the prevention of accidents.   
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All near misses/hazards, along with safety concerns raised by staff and pupils, should be 

reported via CPOMS. The electronic copy will be reviewed by the Trust Safeguarding Leads. 

Near misses/hazards will be investigated and appropriate action taken to address the issues 

raised by the Trust Estates Manager. 
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Emergency Services will ask some short questions in order that the emergency services staff 

can quickly direct their resources to the correct location 

The Education Village 
 

Main Reception, Mitie PFI, EVAT H&S and 

Premises Manager direct Ambulance to 

correct location 

Gurney Pease Academy, Marchbank Free 

School, Reid St Primary School & Whinfield 

Primary School.   
 

School staff direct Ambulance to correct 

location 

School to identify pupil and enter medical event in SIMS.   
 

School to then contact pupil’s parents. 
 

If Care Plan attached to medical notes, for pupil in SIMS, print off to present to Emergency 

Services Ambulance Crew on their arrival. 
 

Member of school to accompany pupil to hospital, in Ambulance, if parents do not arrive 

at school before it leaves, 
 

Trust HR to contact staff member’s next of kin 
 

 

 

EVAT Main Reception to complete Ambulance log and inform Trust Estates Manager 

who will contact  

Durham County Council Health and Safety Unit if necessary 

School Reception staff to notify EVAT Trust Estates Manager on extension –2112 or 

via EV school digital two-way radio 
  

Education Village Reception to also notify Mitie PFI – 01325 488980 
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8.12 Fire Safety & Evacuation  
Preventative measures against fire are important and form the basis of rules to reduce the 

likelihood of fires occurring, e.g. restrictions on smoking, special precautions concerning 

flammable liquids and gases and maintenance of electrical appliances.  To this end, the 

Trust has employed a no-smoking policy within all areas of the Trust’s sites. 

  

As preventative measures can never be fool proof, reactive measures are also important 

and include: 

 

a) Physical measures, which include fire doors, smoke detectors, fire alarm 

systems, emergency lights and fire-fighting equipment.  These will be provided, 

tested, inspected and maintained where necessary.  These will be checked 

and maintained by Mitie PFI, within The Education Village, and by Trust sub-

contractors at Gurney Pease Academy, Marchbank Free School, Whinfield 

Primary School & Reid Street Primary School.  

b) Detailed information about fire evacuation procedures is provided to regular 

and temporary members of staff, including supply and trainee teachers in 

their induction. The fire/evacuation procedure can be viewed on Teams 

under policies. Of which all staff have access.  

 

A guide on actions to take on hearing the Fire Alarm is provided in the Emergency 

Evacuation Procedure for each site. 

  

Records will be kept of any tests and examinations of alarm systems and held by Mitie PFI, 

within The Education Village, and by Trust Estates Manager and Building Maintenance 

Officers at Gurney Pease Academy, Marchbank Free School, Whinfield Primary School & 

Reid Street Primary School.   These will be available for inspection at any time.  

 

The Trust Estates Manager will keep records of all evacuations for whatever reason, including 

drills and false alarms, so that the effectiveness of each evacuation can be assessed and 

action can be taken regarding any problems that have occurred.  The Trust Estates 

Manager is therefore to be informed of all evacuations. 

 

Each trust site will hold evacuation drills on a termly basis. 

 

Firefighting equipment will be checked on an annual basis by an approved contractor. 

 

Fire alarms will be tested weekly from different ‘break glass’ fire call points. 

 

Emergency lighting will be tested on a six-monthly basis by an approved contractor. 

 

This policy is to be read in conjunction with the Evacuation Procedure for each of the Trust’s 

sites. 

 

8.13 Risk Assessments 

Risk assessments provide the backbone of any safe system of work and therefore all 

academy activities must be assessed for hazard and evaluated for risk.  An assessment that 

identifies a significant hazard must be recorded in writing and the measures needed to 
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control the risk to health and safety shall be listed and communicated by the Line Manager 

involved. 

Principals are to monitor that risk assessments are being completed within their 

school/academy and have overall responsibility.   

For ongoing activities, the risk assessment must be reviewed if the circumstances that 

surround that activity change.  

Risk assessments will consider the needs of staff, pupils, visitors and contractors. Risk assess-

ments will identify all defects and potential risks along with the necessary solutions or control 

measures.  

Risk assessments will be reviewed if: 

• There is any reason to suspect that they are no longer valid.  

• There has been a significant change in related matters.  

Senior Leaders will be informed of risk assessments, allowing issues to be prioritised and ac-

tions to be authorised, along with funds and resources.  

The school will record any significant findings of any risk assessments, including the following: 

• The identified hazards 

• How people might be harmed by them  

• What the school has implemented to control the risk   

The school will appoint an educational visits coordinator and ensure they receive the 

training necessary to carry out the role. Where there is no educational visits coordinator, the 

headteacher will perform this duty. The educational visits coordinator will ensure risk 

assessments are completed by staff leading day trips or residential stays. It is part of the Trust 

policy objectives that staff are required to undertake training in risk assessment, which will 

be organised, when requested by the Principals, through the Trust Estates Manager.   

Staff who feel unable to complete a risk assessment should contact the Trust Estates 

Manager for assistance and advice. 

This policy is to be read in conjunction with the Risk Assessment Policy. All Trust employees, 

and Trustees, are to refer to the Risk Assessment Policy for further information on the 

completion of risk assessments. 

 

8.14 Electrical Safety 

The following arrangements for electrical safety apply to all electrical equipment in use in 

the Trust, including personal items. 

a) Only electrical equipment that is properly installed and maintained should be used 

in the Trust. The indication that equipment has been properly maintained is that a 

label is attached to each item bearing a date after which it should no longer be 

used.  Items not bearing such a label, or where the date on the label has been 

passed, should be withdrawn from use and given to Mitie PFI or the Principal in the 

case of Gurney Pease Academy or Marchbank Free School. 
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b) All portable appliances will be regularly inspected and, where necessary, subject to 

electrical test, this will be conducted by Mitie within the Education Village. This will be 

completed by Trust sub-contractors at Gurney Pease Academy and Marchbank Free 

School via the Trust Estates Manager. All members of the Trust should routinely check 

that their electrical appliances are not damaged and that there are no obvious signs 

of misuse such as damaged or discoloured plug tops and worn cables. 

c) Any item that becomes faulty should be taken out of service and either discarded 

or reported to the Mitie PFI service desk within the Education Village, or to the 

Principal in the case of Gurney Pease Academy, Marchbank Free School, Reid Street 

Primary School, and Whinfield Primary School so the fault will be investigated.  

d) Equipment and furniture should be sited so as to avoid the need for leads to trail 

across floors. Where these cannot be avoided, proprietary rubber strips should be 

used to reduce the risk of tripping.  

e) Socket adapters and extension leads should not normally be used.  

Adapters/extension leads with their own fused plug and cable (4-way trailing 

sockets) are permitted for temporary use. 

 

8.15 Safety Training 

The Trust ensures that all staff receive appropriate health and safety training through 

a structured programme of induction, refresher, and role-specific development. 

Every new employee completes mandatory induction training before undertaking 

their duties, covering core health and safety expectations and emergency 

procedures. Staff are required to participate in scheduled refresher training at 

intervals determined by legislation, risk level, and Trust policy to maintain ongoing 

competence. Additional role-specific training is provided for managers, caretakers, 

first aiders, and other staff with designated responsibilities to ensure they have the 

knowledge and skills necessary to carry out their duties safely. All training undertaken 

is regularly in line with continuous professional development. 

 

 

8.16 Control of Substances Hazardous to Health (COSHH) 
The Control of Substances Hazardous to Health Regulations 1999, often known as the 

“COSHH” Regulations, require the Trust to ensure that substances (including purchased 

proprietary chemicals and non-proprietary substances such as effluents and by-products of 

processes) which can harm staff and others are stored, moved and used or handled in a 

manner which is safe and without risk to anyone’s health.  The Trust will do this by: 
 

a) Identifying hazardous substances, assessing the nature of their hazards and the 

associated likelihood and severity of harm. 

b) Purchasing hazardous materials from a reputable source, making sure that the 

relevant material safety data sheet (MSDS) is provided by the retailer on delivery. 

c) Only ordering supplies of hazardous materials when existing stocks are no longer 

adequate, and in quantities that are no larger than necessary.  

d) Ensuring all products that may be hazardous to health are risk assessed before being 

used by Academy Department Heads, taking into account the advice on the 
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relevant MSDS provided with the substance or Hazard – the latter is provided from 

CLEAPPS, recognised by Ofsted and HSE as a definitive basis for undertaking 

practical work safely. 

e) Providing suitable precautions to protect persons against the hazards. 

f) Giving adequate written and verbal information about the hazardous substances to 

all persons who may be harmed by them, including Trust COSHH risk assessments.  

Guidance should be sought from the material safety data sheet (MSDS) provided 

with the substance.   

g) Storing hazardous substances in correctly labelled containers that have been 

deemed as adequate for the held substance.  Such substances should be stored in 

appropriate secure facilities conforming to health and safety regulations. 

h) Ensuring hazardous substances are labelled with the correct hazard sign and 

contents label. 

i) Ensuring storage life is considered by Department Heads and all COSHH and ionising 

radiations regulations are adhered to. 

j) Ensuring dust and fumes are safely controlled by local exhaust ventilation regulations. 

k) Ensuring no staff or pupil is ever put at risk through exposure to any hazardous 

substance used in our practical curriculum. 

l) Ensuring where a substance has a workplace exposure limit, control measures are 

implemented that will ensure that exposure is below the limit. 

m) Ensuring an up-to-date inventory of all the hazardous chemicals and materials held 

at the Trust premises is kept by each department holding that material. 

n) Ensuring disposal of the substance using advice from the material safety data sheet 

(MSDS). 
 

In some cases, exposure to hazardous substances is controlled by means of appliances such 

as fume cupboards and dust extraction equipment. As required by law, this will be 

conducted by Mitie within the Education Village.  The Trust will arrange for such appliances 

to be tested and examined at least every 14 months at Gurney Pease Academy, 

Marchbank Free School, Whinfield Primary School, and Reid Street Primary School.  
 

8.17 Display Screen Equipment (DSE) 
 

Under the Health and Safety (Display Screen Equipment) Regulations 1992, the Trust has 

obligations to all employees who regularly use visual display units (VDUs). This includes 

assessing each VDU and its associated equipment and furniture to ensure that they meet 

the standards specified by the Regulations. These include matters such as control over glare 

and reflection and adjustability of seating in order to avoid postural and other health 

problems that can be caused by VDU work. See Appendix 1 for Eye and Eyesight 

Examination procedure. Although the Regulations do not strictly apply to pupils, the Trust 

will aim as far as reasonably practicable to provide pupils who use VDUs with facilities of a 

standard that match those specified by the Regulations in the interests of education and 

good practice.   
 

Staff are to complete DSE workstation analysis, which can be found on Teams under Health 

& Safety and forwarded to the Trust Estates Manager for any required actions to be 

completed.  The analysis will then be passed to the People Team for filing in the staff 

document files. 
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8.20 Violence to Staff – Incident Report 
“Violence” as defined by the HSE comprises any incident in which a person is verbally 

abused, threatened or assaulted in circumstances relating to their work. The Trust is 

committed to protecting staff from violence from any party, as far as is practicable. 
  

Should staff be subjected to violence, they should without exception complete an Incident 

Report Form, which can be found on Teams under Health & Safety and inform their Line 

Manager.  This should then be forwarded to the Trust Estates Manager for any required 

actions to be completed. The circumstances will be treated confidentially, and support 

measures shall be provided, if required, to assist in recovering from an incident. Potentially 

all members of staff are vulnerable to violence, but the overall effects of violence can vary 

and be influenced according to person, time, place and various other factors. Where staff 

are put in a position of contact with a potentially violent or abusive pupil, the Principal shall 

ensure that the member of staff is fully briefed on the hazards involved with this pupil and 

that all reasonable control measures are implemented in order to protect the member of 

staff.  Members of staff who suffer repeated incidents must have the circumstances 

reviewed by the health and safety committee in order to ensure that effective remedial 

action is being taken by the relevant academy.   
 

8.21 Positive Mental Health and Wellbeing 
 

Stress has increasingly become acknowledged as being a significant health issue at work 

and it is an issue that The Education Village Academy Trust is keen to address.  Whilst most 

staff might be expected to absorb a certain amount of pressure, it can rise to a level where 

it constitutes a risk to health. The Trust advises any member of staff who feels under an 

unacceptable amount of pressure to raise the issues and concerns with either their Line 

Manager, People Team Manager or Trust Estates Manager in complete confidence, so that, 

if possible, some early action may be taken.  Staff development training is available in the 

recognition and control of stress at work. Counselling services are also available for those in 

stressful situations.  Further details can be obtained, in confidence, from the People Team 

Manager.  
 

8.22 Manual Handling 

Manual handling can prove hazardous when it has the potential to cause a musculoskeletal 

disorder. This can be due to repetition of the action, the force and/or posture involved in 

the completion of a handling task, and/or a person’s ability to hold/grasp the particular 

item or person in a safe and balanced manner. 

Staff and pupils are not to lift, drag, push, pull or carry heavy/awkward loads unless training 

has been given and a manual handling assessment carried out.  If no assessments have 

been made for tasks that present a risk of injury, then they should be reported to their Line 

Manager. Within The Education Village porterage services are also available from Mitie PFI 

through the helpdesk. 

Where staff are required to assist in the person handling of pupils or other members of staff 

on a regular basis, they shall receive training for this function and a manual handling 

assessment must be carried out. 

This policy is to be read in conjunction with the Trust Moving and Handling of Pupils and 

Young People Policy. 
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8.23 Working at Height 

Staff and pupils are not to work at height unless training has been given and a working at 

height assessment has been carried out.  If no assessments have been made for tasks that 

present a risk of injury, then they should be reported to their Line Manager.   Within The 

Education Village working at height services are also available from Mitie PFI through the 

helpdesk. 

 

8.24 Machinery and Equipment 

All members of staff and pupils involved with the use of Trust machinery have a duty to 

ensure that it is used correctly and safely, and that any defects or unsafe practices are 

reported to the respective Line Manager or Trust Estates Manager. 

All members of staff are to ensure that any start/stop keys, for any piece of machinery or 

equipment, are removed to prevent any unauthorised usage. 

In addition, all workshop, kitchen, science, art and outdoor educational equipment must 

be well maintained, supplied with adequate guards where necessary, and receive 

appropriate statutory inspections.  Staff, through their Line Managers, are to ensure that any 

shortfalls are reported to the Trust Estates Manager, and the machinery or equipment is 

removed or put out of bounds, and adequately labelled as such immediately.  

 

8.25 Legionella 

The Trust aims to prevent any build-up of Legionella Pneumophila organisms in its water 

systems and to prevent inhalation of infected water droplets.   

Therefore, within The Education Village, the PFI Monitoring Officer and The Education Village 

Estates and Contracts Manager must ensure that the designated water supply checks and 

maintenance tasks are carried out by MITIE PFI under the terms of their PFI contract. The 

checks should be recorded, and records made available for audit by the Darlington 

Borough Council Safety Unit and PFI Monitoring Officer. 

Gurney Pease Academy, Reid Street Primary School, and Marchbank Free School sub-

contract their water monitoring, Whinfield Primary School complete the testing in house, via 

The Trust Estates Manager. Records are maintained by these contractors and are checked 

by The Trust Estates Manager.  They are also available for audit by the Durham County 

Council Health & Safety Unit.  

a) be recorded in EVOLVE (Electronic Virtual On-Line Visits Environment). 

 

8.27 Personal Protective Equipment (PPE) 
The Trust will provide suitable protective clothing and equipment, free of charge, for staff 

and pupils whose work/study is liable to be hazardous. Visitors will also be supplied with PPE 

when appropriate.   

 

All provided items of protective clothing or equipment must be used whenever 

necessary/required. 
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All PPE must be taken care of according to the instructions and training given.  When not in 

use, PPE will be properly stored, kept clean and in good repair.  All damage, loss or defects 

must be reported to the Department Head/Class Teacher. 

 

The PPE will fit the wearer properly.  Where more than one item of PPE must be worn, they 

should be compatible and remain effective. 

 

PPE will not be worn if the hazard caused by wearing it is greater than the hazard it is 

intended to protect the wearer from. 

 

PPE includes laboratory and workshop equipment such as toolbox tools, protective clothing, 

safety footwear and face masks, PE equipment, ICT equipment, photocopiers and other 

office equipment, lifting equipment and respiratory protective equipment. 

 

Clothing which is not specifically designed to preserve the health and safety of the wearer 

does not constitute PPE, e.g. school uniform. 

 
Should any member of the Trust deem that PPE is required for a particular activity, they 

should raise this concern through their Line Manager or Trust Estates Manager, who will carry 

out a risk assessment to determine the suitability of PPE to be used for each hazard and 

should be reviewed on an annually basis. 

The Trust will keep a record of all expenses related to PPE and uniform for HR and finance 

purposes. In accordance with HM Revenue and Customs (HMRC), the school will pay any 

tax and national insurance on uniforms and PPE that are not exempt. Using the correct 

forms, the trust will report the cost of the following to HMRC, unless they are exempt: 

• Buying the clothes for employees 

• Lending clothes to employees 

• Cleaning or repairing clothing 

The Trust will not report the above to HMRC if it is provided as part of a salary sacrifice 

arrangement. If the school follows either of the below procedures, we will not report uniform 

costs as detailed in section 17 to HMRC: 

Paying a flat rate to employees as part of their earnings – either a benchmark rate or a 

special (bespoke) rate approved by HMRC 

Paying back the employee’s actual costs 

The academy will always use PPE in line with UK Health Security Agency guidance. 

Remember, “PPE is the last resort after all other methods of protection have been 

considered” (HSE). 

8.28 Young Persons (Anyone under 18 years old) 

The Trust will provide suitable training, including a Health and Safety briefing, and carry out 

a ‘Young Person’s risk assessment’ prior to any young person commencing employment, 

work experience or work placement within The Education Village Academy Trust. 
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8.29 Cross Infection Control 
The Trust will bring the possibility of infection to the attention of all employees whose work 

may involve the handling of potentially infectious materials incidental to the task being 

undertaken.  This will also be brought to the attention of managers and supervisors of such 

employees.  Reference should be made to the specific arrangement for cross infection in 

the caring sector where appropriate. 

The Trust actively prevents the spread of infection through the following measures:  

• Routine immunisation  

• Maintaining high standards of personal hygiene and practice 

• Maintaining a clean environment.  

• Displaying posters throughout the school, encouraging all pupils, staff members and 

visitors to wash their hands after using the toilet, before eating or handling food, after 

touching animals, and following any other actions that increase the risk of the spread 

of infection, such as coughing or sneezing 

• Ensuring there is sufficient liquid soap, warm water and paper towels available for 

everyone to wash their hands throughout the school  

• Employing cleaners to carry out thorough and frequent cleaning that follows 

national guidance  

• Providing PPE where necessary  

• Immediately cleaning any spillages of bodily fluids with a combination of detergent 

and disinfectant, and always wearing PPE.  (Mops will not be used to clean up body 

fluid spillages; instead, paper towels will be used and discarded properly, following 

the procedures for clinical waste.)  

• Washing all laundry in a separate dedicated facility and washing any soiled linens 

separately  

• Hygienically bagging any pupils’ soiled clothing to go home and never rinsing it by 

hand  

• Storing all clinical waste in clinical waste bags and in a secure, dedicated area, 

before it is removed by a registered waste contractor  

• Providing a secure sharps bin, out of reach of pupils, for the disposal of sharps  

The trust will arrange medical surveillance and health monitoring of any member of staff 

deemed to require it.  

The Trust refers to the “Public Health England Health Protection in School and Other 

Childcare Facilities” for further information and guidance on infection control.  

 

8.30 Asbestos 
The Education Village has no Asbestos within the building.   

Gurney Pease Academy, Marchbank Free School, Whinfield Primary School, and Reid Street 

Primary School have asbestos around their sites.  The asbestos locations have been 

identified, as far as reasonably practicable, by Asbestos Management Surveys and 

Asbestos Refurbishment Surveys.  These are completed by contractors appointed by the 
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Trust Estates Manager.  An annual Asbestos Management Plan is also completed by 

Darlington Borough Council Asbestos Surveyor.  All records of surveys and plans are kept on 

site by the Building Maintenance Officer (BMO). 

All known asbestos locations are marked with an asbestos warning sticker.  These stickers 

are only to be placed or removed by the BMO. 

All works involving asbestos in any form will be carried out in accordance with the current 

Control of Asbestos Regulations (CAR) and Approved Code of Practice. Any asbestos 

removal will be completed by a licensed contractor in accordance with the Asbestos 

Licensing requirements of CAR and is only to be arranged by the Trust Estates Manager, who 

will record and log the removal and the waste transfer note.   

The Trust will arrange for medical surveillance, in the form of a regular medical examination 

by an appointed doctor, for any employee who has been accidentally exposed to 

asbestos.  The first medical examination should take place within two years of exposure and 

further examinations at intervals of not more than two years. A health record of such 

surveillance should be kept for a period of at least 40 years after the last entry.  

The use of new asbestos containing materials is prohibited. 

 

8.31 Substance Misuse 
Alcohol, drug and solvents abuse damages health, increases absenteeism, reduces 

productivity, increases accidents at work and endangers employees, pupils and visitors.   

All Trust employees must not be under the influence of any alcohol, drugs (unless they are 

prescription drugs), or solvents while completing their roles within the Trust.  This includes, for 

example, while supervising any pupils while in school or away from school on visits, trips, or 

sporting activities, as well as when driving.  

Counselling services are available for any member of staff that requires it.  Further details 

can be obtained in confidence from the Human Resources Manager. 

 
 

8.34 Sharps  
For the purposes of this policy, “sharps” are defined as sharp objects such as needles, 

scalpels, razor blades and broken glass which pose a risk of an accidental penetrating injury 

or laceration or puncture to skin.  
 

Sharps are not likely to be found commonly on school premises; however, staff will be 

vigilant towards the following circumstances in which sharps may be found: 

  

• During school-based vaccination programmes 

• Where an individual within the school requires injections to manage a health 

condition  

• Where a pupil brings a sharp into the school 

• Where glass is broken within the school, or broken glass is found on or around the 

school premises  

• Where drug paraphernalia, e.g. heroin needles, are found on or around the school 

premises 
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In the context of this policy, offensive weapons are not considered sharps.  

 

8.34.1 Handling and Disposing of a Sharp 
The Trust will ensure that a sufficient number of staff are suitably trained to receive sharps.  

Training will include: 
 

• The safe collection and disposal of sharps 

• Assembling sharps boxes and verifying that they are compliant with the accepted 

standards 

• The procedure to log incidents and who to inform   

• Immediate action in the event of sharps or needlestick injury. 

Where an individual brings a sharp onto the school premises, e.g. a needle to manage a 

health condition, they will be responsible for its disposal. The use of needles for medication 

for an individual on the school premises will be managed in line with the Administration of 

Medication Policy. 
 

Pupils are informed that, where they see a sharp, they must alert the nearest staff member 

immediately and avoid touching the sharp. 

  

Where a sharp is found, the nearest staff member will move all pupils away from the area in 

order to prevent accidental injuries, and will guard the sharp while alerting another staff 

member to bring the sharps retrieval kit.  Sharps retrieval kits will contain: 

• Protective gloves 

• A pair of long-stemmed tongs 

• A pincer tool, e.g. tweezers 

• Brush and pan 

• Sharps box for disposal. 

Sharps boxes will be marked ‘Danger: Contaminated Sharps’ and ‘Destroy by Incineration’. 

They will be kept off the floor and out of the reach of pupils. Sharps boxes must not be filled 

above the designated fill line on the outside of the box. Once filled, boxes will be sealed 

immediately and removed by a clinical waste contractor or a specialist collection service. 

 

The staff member will check the surrounding area carefully to ensure that no other sharps 

are in the vicinity. Where the sharp cannot be removed immediately, e.g. due to a delay in 

obtaining the sharps retrieval kit, the nearest staff member will place a cone or box on top 

of the sharp to prevent anyone from touching or finding it. 

  

The following procedure will be followed in the event that sharps are found on the school 

premises:  

• Staff will wear protective gloves, and will not handle sharps with bare hands. 

• Staff will not handle sharps while barefoot or wearing open shoes, as injury may occur 

if the sharp is dropped on feet. 

• Only one sharp will be handled at a time and, where there are multiple, sharps will 

be carefully separated using the pair of tongs.  
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• Sharps will be picked up using the relevant equipment, e.g. pair of tongs or brush and 

pan for broken glass, and place it into the sharps box, which will be brought to the 

sharp rather than the other way around. 

• The appropriate staff, including Mitie, (For EV only), Principal and/or the Trust Estates 

Manager, will be informed.  

• The incident will be recorded, with details of when, where and by whom the sharp 

was found. 

• Sharps will be disposed of quickly and safely into the school’s sharps bin. 

 

8.34.2 Sharps injury 
First aid staff will be trained in handling sharps injuries, and will adhere following guidelines 

in case of injury from a contaminated sharp: 

• Encourage the wound to bleed gently, ideally by holding it under running water 

• Wash the wound using water and soap 

• Avoid scrubbing the wound while washing 

• Avoid sucking the wound 

• Dry the wound and cover it with a waterproof dressing 

• Seek medical advice 

Injuries will be handled in line with the First Aid Policy. 
 

This policy is to be read in conjunction with the Administration of Medication Policy. 
 

 
 

8.36 Permits to Work 
Safe systems of work are critical in work, such as maintenance and building works, where 

the potential risks are high, and the careful co-ordination of activities and precautions is 

essential to safe working. 
 

Permits to work will be issued for the following types of works within the Trust: 

a) Hot works 

b) Work on high-voltage apparatus 

c) Confined spaces 

d) Machinery maintenance 

e) Working at height 
 

All permits to work will be issued by an authorised competent person, as follows: 
 

(a)      The Education Village 
 

(i) Mitie PFI contract works – Mitie PFI Management 
 

(ii) School projects – Trust Estates Manager 
       Durham County Council H & S Team 
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(b)      Gurney Pease Academy, Marchbank Free School, Reid Street Primary School, and 

Whinfield Primary School.    

Trust Estates Manager 

Building Maintenance Officer  
Durham County Council H & S Team 

 

 

8.37 Liquids 
The Control of Substances Hazardous to Health Regulations 1999, often known as the 

“COSHH” Regulations, require the Trust to ensure that substances (including purchased 

proprietary liquids) which can harm staff and others are stored, moved and used or handled 

in a manner which is safe and without risk to anyone’s health.  See serial 8.16 of this policy. 
  

1) No pupil is to be exposed to any hot liquids, unless it is under a controlled, risk-assessed 

activity in DT or Science departments, refer to Hot Drinks Policy V3 .   
 

Kettles, and other water heating devices, are only to be in staff rest areas, unless: 
 

a) The kettle is being used by a group of pupils completing “Life Skills” in a DT 

classroom.   
 

A risk assessment is to be conducted for this activity and the pupils are to be 

supervised on a one-to-one basis.  Kettles are to be secured away whenever they 

are not being used for this activity. 
 

b) The kettles, or other water heating devices, are being used during a science 

experiment within a science department classroom. 
 

A risk assessment is to be conducted for this activity and the pupils are to be fully 

supervised at all times.  Kettles, or other water heating devices, are to be 

secured away whenever they are not being used for this activity. 
 

2) No pupil, member of staff, visitor, contractor or member of the public is to be within 

The Education Village Swimming Pool, or Hydro Pool, water or poolside areas, unless 

a fully qualified lifeguard is present. 

 

All persons are to follow the procedures within the Education Village Normal 

Operating Plan and Emergency Action Plan, with which this policy is to be read in 

conjunction. 

 

8.38 Smoking 

All Trust sites are non-smoking premises.  Therefore, no smoking is permitted within buildings 

or in the grounds. 

This policy is to be read in conjunction with the Trust No Smoking at Work Policy. 

 

8.39 Bomb Threats 
The appropriate evacuation procedure will be followed whether staff members believe the 

threat to be a hoax or not.  
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This policy is to be read in conjunction with the Bomb Threat Procedure. 

 

8.40 Lockdown 

The appropriate “Partial” or “Full” lockdown procedure will be followed whether staff 

members believe the threat to be a hoax or not.  

This policy is to be read in conjunction with the Trust Lockdown Procedure. 

 

8.41 Security and Theft 
CCTV systems will be used to monitor events and identify incidents taking place. 

 

CCTV systems may be used as evidence when investigating reports of incidents. 

 

Money will be held in a safe and banked to ensure large amounts are not held on-site. 

Money will be counted in an appropriate location and staff should not be placed at risk of 

robbery. 

 

Staff and pupils are responsible for their personal belongings and the Trust accepts no 

responsibility for loss or damage. 

 

Thefts may be reported to the police and staff members are expected to assist police with 

their investigation.  

 

All members of staff are expected to take reasonable measures to ensure the security of 

Trust equipment being used. 

 

Missing or believed stolen equipment will be reported immediately to an academy senior 

staff member and a Trust Premises Team member of staff. 

 

 

8.43 Eye and Eyesight Examination  
 The Company will reimburse the employee towards the cost of an eye examination up to 

the value of £25.00. The Company will support towards the basic cost of any ‘special’ cor-

rective appliances prescribed to correct vision defects at the normal viewing distances spe-

cifically for the use of display screen equipment. Reimbursement to be made via expenses 

process with a valid receipt.  

 

Re-examination frequency will be advised by the optician but would normally expect to be 

every two years. This may be amended at the discretion of the optician if the employee has 

a specific eye health condition that requires more frequent monitoring. 

 

7. Monitoring the Policy 
Monitoring the effectiveness of the Trust Policy on health and safety commences as a Trust 

responsibility in which the Trustees and the Trust Estates Manager play key roles.  Monitoring 

includes ensuring that site inspections are taking place regularly so that the hazards and 

risks of activities carried out within the Trust are being adequately recognised and 
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controlled. Monitoring also makes sure that any deficiencies in health and safety 

performance are identified and that remedial action is recommended and pursued.  The 

provision of information, instruction and training to all staff and pupils (especially new 

members of the Trust) are matters that should also fall within the monitoring exercise.  

Monitoring of any accidents, incidents and instances of occupational ill health occurring at 

academy/school level is particularly important so that remedial action can be taken to 

prevent any recurrence.  The Trust Estates Manager will monitor all reported accidents, 

incidents and occupational ill health in order to determine those events that are legally 

reportable to the relevant enforcing authority, and those which require further investigation 

and possible notification to others within the Trust, and to set in place appropriate remedial 

action.  

 

8. Reviewing the Policy 
The implementation of this policy will be audited by the Durham County Council Health & 

Safety Team and will be reviewed at least on an annual basis by the Trust Estates Manager.   
 

The Board of Trustees, the Principals and the Trust Estates Manager will continually monitor 

the effectiveness of this policy.  Any necessary amendments will be made immediately. 
 

Any changes made to this policy will be communicated to all members of staff. 
 

 

9. Public Sector Equality Duty (Equality Act 2010) 
 

In preparing or amending this policy, the author has given due regard to the Public Sector 

Equality Duty; that is, they have considered any potential impact on people who share 

certain protected characteristics.  These protected characteristics are defined as: race, 

disability, sex, age, religion or belief, sexual orientation, pregnancy and maternity and 

gender reassignment. 
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Appendix 1 
 

The Education Village Academy Trust 
 

Display Screen Equipment  

 
Eye Examination Report 

 
 
This is an eye examination report to determine if the user requires corrective 

appliances for use with Display Screen Equipment. 

 

Name:  ……………………………………………………………………………………... 

 

Job Title:  ……………………………………………………………………………………... 

 

Department: 

 ……………………………………………………………………………………... 

 

Division:  ……………………………………………………………………………………... 

 

 

Date of examination:   …………………………………………… 

 

 

As a result of this eye examination (please tick one box only) 

 

a) You do require specific corrective appliances for working with Display 

Screen Equipment and will need to speak to your manager regarding 

contributory reimbursement 

 

 

 

b) You do not require specific corrective appliances for working with Display 

Screen Equipment    
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